[bookmark: _GoBack]High School based Dual Enrollment
Directions for Paying Tuition Online

[image: ]For school based dual enrollment students, the high schools work directly with FCC to register students.  Once a student is registered for a course and a schedule is created, an electronic invoice is automatically generated and sent to the student’s FCC email account.  Students who completed the online application to FCC should have received an admissions letter.  The student ID number and email account information is included in the letter. If a student applied but did not receive a letter, contact the Admissions Office (301-624-2716). Payment directions are below.  Contact the Bursar’s office with questions about payments (301-846-2456).
1. Go to www.frederick.edu  
Click on Visit our Student Portal 
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2. [image: ]Click on PeopleSoft icon
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3. Enter username (W + FCC student ID) & Password (First two letters of  last name+ last 5 digits of the student ID)
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4. This is an example of the Student Center. 
This shows the courses in which you are enrolled 
and the tuition payment required.  
Be sure the course(s) information is correct. 
If the course information is NOT correct,
contact your high school counselor to update the information.

5. [image: ]If all course information is correct, enter the payment information.
When paying through the student center, you must pay the full amount.  
If you need to request other payment arrangements, contact FCC (301-846-2456).








6. [image: ]Complete the information required, confirm payment and submit.                                
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7. [image: ]Once you payment has been submitted, you will receive a confirmation email that is sent to your FCC student email account. 


image5.tmp
Peoplesoft Login
Username (Students should use W+ 7-cigit Student ID)

Password

Login




image6.png
Jane's Student Center

Search Fpoesdines  [IURL
E
fie
i htadermics
Class Schedule
TuTh 7 304 -
A 207-0m51 Sisomm
-® LEC (3336) Oaicdala High
Shea
weakly schedule
envllment shopping cart .

My Account

Account Summary
‘Account Inquiry

o . Charges  196.08
Financial Aid . Estimated Financial Aid 0.00
View Financial Aid . You owe : 196.08.

‘Accent/Decins Averds

-®

‘othar financial. Currency used is US Dollar.

[ make 2 payment / set up a payment plan -

NEW! 109

~ Personal Information
‘Once your Financial Aid is disbursed, please allow up to 14 business days for your refund
to be processed.

Contact Information

~ Holds

o Holds.

~ To Do List

N To Da's.

En

Open Envoliment Dates

P

None Assigned

Blsckaoard
muECC portal

Change of Msjer form
‘Aduizor by Proaram/is;

GbA/Aczdemic Status





image7.png
Jane Doe woto T -®
Account Inquiry. Electronic Payments/Purchases. Account ser

Make a Payment T

1. Specify Payment Amount

Listed below are the charges you are allowed to pay online. Your other charges can be
paid through the Cashiers office o mailed in separately.

— Outstanding|  Payment
Charges|  Amount
[ 2015 spring | 1se0a| 1ss08)

Currency used is US Dollar.





image8.png
Jane Doe goto

Account Inquiry Electronic Payments/Purchases. Account Services

Make a Payment

3. Confirm Payment
1t formtion el i st i th St bt
rayment mout 200 JEE—

Currency used is US Dollar.

First Name John

Last Name. Doe.

Credit Card Type visa

Card Number X0000000000X1 111
Card Expiration Month 01/ 2016

Telephone 123/111- 1111

Email Address Exampla@axample.com
Country United States
Address.

st
Frederick, MD 21702
Fradrick

cancer | _enewous | [ st |




image9.png
Jane Doe goto ... S -®

Account Inquiry Electronic Payments/Purchases. Account Services

Make a Payment T
2. Specify Payment Details

You may spacify your paymant amount sfter providing your account information.

Enter the information requested exactly as it appears on your credit card.

First Name
LastName
Credit Card Type visa -
Card Number
Expiration Date o ra——
Security Code [1237] whatis  Security Code?

The billing address you specify must match your credit card company's records.

Phone
Email Address
Country Edit Address.

Address.
Frederick, MD 21702
Fradarick

oacer | _meviovs || wew |




image10.tmp
FCC recognized there is a need for additional campus services to be available during evening hours. In
response, FCC has extended hours of campus operation to help ensure we are meeting the needs of all
our students. Check out our new extended hours!
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Welcome to the myFCC Student Portal

We ate sure you will enjoy this single space where you have access to all your student resources. If you need any
further assistance or encounter any problers, please contact the helpdesk

NOTE: Starting in the Spring 2015 Semester, students will log into Blackboard using their myFCC
password. For Blackboard, use your W# (W1234567) for the username and your myFCC password as the
password! This update allows students to use a single username and password for all systems (myFCC,
PeopleSoft, and Blackboard).
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