High School based Dual Enrollment
Directions for Paying Tuition Online

For school based dual enrollment students, the high schools work directly with FCC to register students. Once a student
is registered for a course and a schedule is created, an electronic invoice is automatically generated and sent to the
student’s FCC email account. Students who completed the online application to FCC should have received an admissions
letter. The student ID number and email account information is included in the letter. If a student applied but did not
receive a letter, contact the Admissions Office (301-624-2716). Payment directions are below. Contact the Bursar’s office
with questions about payments (301-846-2456).

1. Go to www.frederick.edu #75 Frederick Commonity College e ——— —1—————

Click on myFCC

2. Click on PeopleSoft icon i L.
= E‘ Email

Peaphalt

3. Click the link to reset your password: http://password.frederick.edu

VAN

Frederick Community College

Welcome to PeopleSoft Campus Solutions. This online system allows you to register for classes, view grades, unofficial academic transcripts,
class schedules, update personal information and accept financial aid awards

Payment for Fall will be due August 18th by 4:30pm

To Reset your Password go to hitps:/password frederick.edu

%3333 or visit G-122 if you need assistance.

(Students should use W+ 7-digit Student 1D}

Login
Forgot your Password?

To request email assistance, click here

If you need assistance pleas

Peoplesoft Login
Username

To Register for Continuing Education classes, click here


http://password.frederick.edu/

4. Click the Forgot your password? link to reset password.

FCC Password Portal

By logging into this page, I am agreeing to comply with FCC's Technology Use
policy. For your security, please log out and exit your web browser when you finish
your session.

Username

Current Password

‘ Login | ‘Ctear| ‘ Cancel ‘

Your new password must be at least 12 characters long and
Forgot your Password? | contain uppercase and lowercase characters. It must also
contain at least one number or non-alphabetic character.

5. Fill out all required fields then click Submit.

Forgot your Password?

By logging into this page, I am agreeing to comply with FCC's Technology Use
policy. For your security, please log out and exit your web browser when you finish
your session.

To confirm your identity, please enter the following information. Your information will be
used to locate and reset your user account.

Be sure to complete the process, or your account will not be reset properly.

Username*
[ |
Last Name*

Birthdate (MM/DD/YY)*

Birthdate

| MM/DDIYY |

Last four digits of your SSN*

[ |

|Suhmit | | Ctear| |Cance| |




6. Create a password following the guidelines provided and click Change Password.

Change Password

By logging into this page, I am agreeing to comply with FCC's Technology Use
policy. For your security, please log out and exit your web browser when you finish
your session.

Your password has expired. You must set a new password now.

Please change your password. Keep your new password secure. After you type your new password, click
the Change Password button. If you must write it down, be sure to keep it in a safe place. Your new
password must meet the following requirements:

Password is case sensitive.
Must be at least 12 characters long.
Must not include any of the following values: password test
Must not include part of your name or username.
Must not include a common word or commaonly used sequence of characters.
Must have at least three types of the following characters:
= Uppercase (A-Z}
+ Lowercase (a-z)
» Mumber (0-9)
= Symbol (!, #, &, etc.)

» Password Guide

» Auto-generate a new password
Please type your new password

New Password
[ |

Confirm Password

Change Password | | Clear|

7. Go back to PeopleSoft login screen and log in with new password: http://cs.frederick.edu
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This is an example of the Student Center. 5 i ——
This shows the courses in which you are enrcm;a-‘ﬁ-.

and the tuition payment required.
Be sure the course(s) information is correct.
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If the course information is NOT correct,
contact your high school counselor to update the
information.
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If all course information is correct, enter the payment information.
When paying through the student center, you must Jane Daoe P - @
pay the full amount. Account inguiry _ :Eac‘tromc Pa?mema:'F‘umhaasa-]r Account Services ]

If you need to request other payment

arrangements, contact FCC (301-846-2456). Muks SMgEyeit __pCigEigtl
1. Specify Pay Amonnt

Listed below are the charges you a owed to pay online. Your other chargee can be

paid through the Ceshi=rs office or mail=

Ditstanding
bl Charge=
2015 Spring L 195.08 196.08
Currency usad i US Dollar.
CANCEL NEXT |
I
Complete the information required, confirm payment and submit.
Jane Doe — ) Jane Doe 400 . -®
f P, [ Eloctran: PayrmanteiPurchanes || Nl R ek ] Account Inguiry ' Hectronk Papu:enls:h-r-:hases-"” Aecount Services |
Make a Payment O -@E Make a Payment
2. Specify Payment Details 3. Confirm Payment
You may spscify pour payment smaunt afsr providing paur scseurt informetion. 1F tha information below is accurata, click the Submit butten,

Payment Summary

Emtmr the nformatongfequesisd scacily as it appesrs on your credit = & Payment Amount 196,08 change paymeat srownk
h
First Hame [1ahn Currancy used 15 US Dollar g
Last Hame Cos \
Credit Card Type M=s = First Name Johm changs paymsat dubails
Card Numbar $isiidisdsiiididianict Lact Nama Doe
Expiration Date o T dns A3
Credit Card Type= Visa
Secursty Code 122 | whet iz o Secyrity Coda? Card Humber COCOEOCDEDML 1 £
K_ ) Card Expiration Manth o1 2015
The billing address you speoify must match your credit card company's recards,
Talephana 23i11-1111
Phans 123-1ig-1111
e : Email Addrecc Example@examplz.com
Ermail Address Exsmplegaxsmple.com
Country United States
Cuiiitiey United States e o Address 123 Man St
Fredarick, MD 21702
Address 123 Main 5t S
Fraderick. MD 21702 Fradarick
Fradarick

mERCEL | PREVIDUS SURNIT

CAKCEL PREVIDI MEXT

Once you payment has been submitted, you will receive a confirmation email that is sent to your FCC student email
account.
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